DISCRIMINATIONPRIVATE 
 POLICY STATEMENT

& COMPLAINT PROCEDURE

The Department of Environmental Protection assures applicants, employees and visitors an equal opportunity in employment and accessibility to facilities or services without regard to that person's age, race, color, sex, religious creed, national origin, political opinion, affiliation, marital status, or disability. The sole exception would be when job requirements constitute a bona fide occupational qualification necessary to perform essential job tasks.  Equal employment opportunity will be attained using both objective and subjective merit principles and shall apply to agency employment practices.

The Department acknowledges the federal guidelines' definition of Sexual Harassment as a request for sexual favors, unwelcome sexual advances, or other verbal or physical conduct of a sexual nature or in relation to employment, when submission to such conduct is made either explicitly or implicitly a term or condition of employment; submission to or rejection of such conduct is used as the basis for an employment decision affecting the employee; or the conduct unreasonably interferes with the employee's work performance or creates an intimidating, hostile, or offensive work environment.

The Department further acknowledges the Americans with Disabilities Act, which states, in part, "no otherwise qualified disabled individual shall, solely by reason of such disability, be excluded from the participation in, be denied the benefits of, or be subjected to discrimination" in programs or activities sponsored by a public entity or employment.

The Department is committed to the achievement of its Affirmative Action goals.  The Department includes information regarding the Department's Affirmative Action Plan, as well as the definition and description of Sexual Harassment in the Employee Handbook, which is provided to each employee at the time of appointment.  Included in the Employee Handbook are the Standards of Conduct, which provide for progressive disciplinary actions for any individual who has engaged in substantiated discriminatory practices.  Employees are informed of the agency's policy regarding the Affirmative Action Program, sexual harassment and the Americans' with Disabilities Act via training conducted by the Bureau of Personnel Services on a regular basis at various locations statewide.

Complaints of discrimination may be addressed to the Bureau of Personnel Services, Department of Environmental Protection, Mail Station #70, 3900 Commonwealth Boulevard, Tallahassee, FL, 32399-3000 or the Chief of Staff, Department of Environmental Protection, Mail Station 10, 3900 Commonwealth Boulevard, Tallahassee, FL 32399-3000 or the Inspector General, Department of Environmental Protection, Mail Station 40, 3900 Commonwealth Boulevard, Tallahassee, FL 32399-3900; to the Florida Commission on Human Relations within 365 calendar days; or to the Equal Employment Opportunity Commission within 300 calendar days.  Time frames for filing are calculated beginning with the date of the action giving rise to the complaint.  All complaints shall be treated in accordance with the procedures set forth by law or in Chapter 60Y-5, F.A.C.



DISCRIMINATION COMPLAINT FORM

The State of Florida Department of Environmental Protection acknowledges and is committed to providing a discrimination free environment.  However, if you feel you have been the victim of discrimination, including unlawful harassment, please complete the following information,  and send this document to the address below for Department review.

NAME:
                                                                                               _____________

DATE:
                                                                                               _____________ 

WORK LOCATION\ADDRESS and PHONE NUMBER:                                                        _

__                                                                                                                         _       

BASIS OF DISCRIMINATION: (mark the applicable box(es)

Age: _____
Race: _____
Color: _____ 
Sex: _____ 

Religion: _____
Disability: _____ 
National Origin: _____

EVENT(S) LEADING TO FILING THIS COMPLAINT: (Specify relevant dates, times, location(s) and pertinent activities/events.) 

______                                                                                                                         

           ______                                                                                                             

                      ______                                                                                                  

                                 ______                                                                                       

                                            ______                                                                            

Your complaint will be carefully reviewed and a determination made regarding the need for an investigation.  Thank you for providing the Department with an opportunity to promote a work environment free from discrimination.  Please contact the office of the Inspector General regarding any information on the status of an investigation of this complaint.  Complaints may be mailed to either of the following DEP offices:
DEP Bur. Of Personnel Services or
DEP Chief of Staff or

DEP Inspector General 

Mail Station # 70


Mail Station # 10

Mail Station # 40

3900 Commonwealth Blvd.

3900 Commonwealth Blvd.
3900 Commonwealth Blvd.

Tallahassee, FL 32399-3000

Tallahassee, FL 32399-3000
Tallahassee, FL 32399-3000
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